(PROJECT NAME)

(Project Location)
MAP APPLICATION EXHIBITS

Section 232/223(f) Program
1. Transmittal Letter.

2. Narrative Summary and Underwriting Recommendation, Underwriting Cert.

3. Form HUD-2013 "Application for Multifamily Housing Project" with Application Fee.

4. Supplemental Form HUD-2013 with information on the Sponsor and Mortgagor Entity; VOD(s) – Verification(s) of Deposit
5. Completed Form HUD-92264(HCF) "Health Care Facility Summary Appraisal Report" and Form HUD-92264A, Supplemental to Project Analysis.

6. If Sponsor is a Nonprofit, submit Form HUD-3433 “Eligibility as a Nonprofit” including:  

a. Sponsor’s charter and by-laws.

b. Written authorization by directors of sponsor stating that sponsor has authority to enter into agreement for financing of project.

c. Copy of current ruling from IRS on Sponsor’s tax-exempt status.

d. Resume of housing consultant, if any, and Form HUD-92531, “Standard Contract for Housing Consultant Services.”

7. Form HUD-2530 Previous Participation Certificates. (2-each with original signatures)
8. If Sponsor is nonprofit, Form HUD-3434 Certificate of Relationships and nonprofit motives and Form HUD-3435 Certificate of Contractual Relationship.
9. Byrd Amendment (See 24 CFR Part 87).

10. Disclosure of any identity of interest between Sponsor and Lender.

11. Current resumes for the sponsor and each principal of the Sponsor.

12. List of principals of Sponsor and mortgagor entity.

13. Social Security Number or Employer Identification Number for the operator of the facility.

14. Copy of license required for the facility.

15. Evidence of Site Control

16. Latest State/Medicaid/Medical Care Facility Agency's report on the project's operation, where a residential care facility is involved.

17. Property Capital Needs Assessment, Physical Inspection Report, detailed list, and estimates for critical and non-critical repairs and improvements and estimates for Replacement Reserve Deposits. 

18. A report from appropriate officials such as Fire Marshal, State Health Department, or HCFA identifying any violations of physical building requirements or life safely codes.

19. Lenders review of PCNA Report.

20. Plans and specifications for repairs and improvements.

21. List of Major Moveable Equipment itemized according to:
a. Existing equipment to be retained (list by room), and

b. Newly purchased equipment (listed by room)

22. Occupancy history, by quarter, for last three years.
23. Last 3 years Medicare and Medicaid Cost Reports.

24. Evidence of last arms-length transaction and price
25. Property Insurance Schedule Form HUD-92329.

26. Mortgagor's Narrative Program.

27. Sponsor(s)’ Continuing  Commitment letter, for EACH sponsor

28. Set of "As Built" plans, if available.

29. Complete Appraisal with supporting documents:

a. Form HUD-92264 HCF,

b. Estimates of Market Rent by Comparison, Form HUD-92773, and 

c. Operating Expenses Analysis Worksheet.

30. If property is to be purchased, copy of purchase contract or option.

31. If part of the project is devoted to commercial space, copy of lease or leases.  Show percentage of total income used for commercial.

32. Photographs of building.

33. Area map showing location.

34. Legal description of property and Title Policy report.

35. “As built” survey, Form HUD-2457 (HUD Survey Instructions and Report).

36. Operating budget with projected income and expense and cash flow projection/worksheet.

37. Reimbursement rate and Medicare/Medicaid percentage of resident.

38. Current provider agreement for Medicare and Medicaid, if any, including current effective reimbursement rates and number of beds certified.

39. Financial statements (operating history) of health care facility for past three years.  Operating history to include payor reimbursement rate, percentage of Medicare/ Medicaid, private long-term care insurance, SSI residents, other Veterans Administration and managed care contracts or state contracts.

40. Market Study with comparables.

41. A current Phase I Environmental Site Assessment.

42. Environmental report Form HUD-4128 to include report on lead-based paint and asbestos if project built in 1978 or earlier.

43. If private water supply or private sewage system is in use, report from the city/county health office stating that health standards are met.

44. Personal Financial and Credit Statement, form HUD 92417 for individual principals; Most recent financial statements for all other principals/sponsors.

45. Credit reports for owning entity, principals/sponsors and management agent.

46. If supplemental grants and/or loans are part of project financing, provide commitment letter.

47. If low-income housing tax credits are part of financing (assisted living facility), provide copy of certification.

48. Certified statement by mortgagor listing all outstanding obligations on project.

49. Certification approving release of banking and credit information.

50. List of leases of office equipment, such as computers, printers.

51. Report on experience of management agent, or lessee.

52. Copy of license required for the service provider, whether a management firm or a lessee.

53. Management Entity Profile (Form HUD-9832).

54. Management Certification (Form HUD-9839).

55. Management Agreement and copy of Lease.

56. Organizational Documents

57. Executive Order 13224 Database Check

58. List of Business Concerns of Mortgagor and Principals in which they serve as general partner,
stockholder with 10% or more interest, or limited partner with 25% or more interest- AND- Credit Reports representing a statistical sample of up to 10%, but no more than 10 reports.
(if principals have bankrupt or other adverse actions, then these must also be submitted).





